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DEPARTMENT OF TELUGU 

CERTIFICATE COURSE IN TELUGU ALANKARAMULU 

 

DEPARTMENTAL RESOLUTIONS 
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DEPARTMENT OF HINDI 

CERTIFICATE COURSE IN HINDI VYAKARAN 

NOTICE 
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DEPARTMENT OF MATHEMATICS 

CERTIFICATE COURSE IN BASICS OF MATLAB 

 

NOTICE 
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CERTIFICATE DISTRIBUTION 
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DEPARTMENT OF PHYSICS 

CERTIFICATE COURSE IN NANOTECHNOLOGY 

 

DEPARTMENTAL RESOLUTIONS 
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DEPARTMENT OF CHEMISTRY 

CERTIFICATE COURSE IN MOLECULAR SPECTROSCOPY 
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DEPARTMENT OF COMPUTER SCIENCE & APPLICATIONS 

  

 

CERTIFICATE COURSE 

The greatest asset that any organization has is its people. Yet highly skilled technical 

talent in many fields is still scarce. Certificate courses try to play a role in assisting both 

organizations and individuals in the cultivation and recognition of professionals. It is essential 

in any professional endeavor to gain, maintain and document credible professional 

experience. 

 

 Enroll in the program 

Certificate courses will review your experience, register you for the appropriate 

course(s) and you will select the course times that best fit your needs. Additionally, courses 

can be taken on-line or on-site. 

 

 Attend the course and take the exam 

When you attend your first course, you have the opportunity to take your Professional 

Certification Exam. Immediately after the completion of the course. The exam tests your 

comprehension of each course objective and sub-objective, and your ability to apply the 

knowledge and skills you've acquired. Receive your exam results and Certification 

Certificate. 
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1.2.2 Number of Add on /Certificate programs offered during the last five years (10) 

   1.2.3 Average percentage of students enrolled in Add-on/Certificate programs as against the total number of students during the last five years (10) 

Certificate Course - 2020 - 2021 

Name of Add on /Certificate 

programs offered 

Course 

Code (if 

any) 

Year of offering  

No. of times 

offered 

during the 

same year 

Duration of 

course 

Number of 

students enrolled 

in the year 

Number of 

Students 

completing the 

course  in the year 

Python Programming CC1 01-03-2021 to 25-03-2021   21 Days 60 60 

Office Automation CC2 08-03-2021 to 05-04-2021   21 Days 100 100 

LibreOffice Suite Base-Spoken 

Tutorial E-Tutor- FOSS (Free 
and Open Source Software) – 

MOOC(Online)- IIT Bombay 

Certification - B.Sc. (B.Z.Cs.) 

SP1 02-01-2021   3 Months 74 74 

C and Cpp-Spoken Tutorial E-

Tutor- FOSS (Free and Open 

Source Software) – 

MOOC(Online)- IIT Bombay 
Certification  - B.Sc. (M.P.Cs.)  

SP2 02-01-2021   3 Months 78 78 

Learn about PHP -Spoken 

Tutorial E-Tutor- FOSS (Free 

and Open Source Software) – 
MOOC(Online)- IIT Bombay 

Certification  - B.Sc. (M.St.Cs.)  

SP3 02-01-2021   3 Months 71 71 

My Structured Query 

Language-Spoken Tutorial E-
Tutor- FOSS (Free and Open 

Source Software) – 

MOOC(Online)- IIT Bombay 

Certification - B.Sc. (M.St.DS.)  

SP4 02-01-2021 

  

3 Months 12 12 
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Fundamental Concepts of 

Libre Software-Spoken 

Tutorial E-Tutor- FOSS (Free 

and Open Source Software) – 
MOOC(Online)- IIT Bombay 

Certification - B.Com (CAP) 

SP5 02-01-2021 

  

3 Months 206 206 

Introduction to Computers-
Spoken Tutorial E-Tutor- FOSS 

(Free and Open Source 

Software) – MOOC(Online)- 
IIT Bombay Certification - 

B.Sc.(B.Z.C.) & B.Sc.(B.Z.Cs.) 

SP6 02-01-2021 

  

3 Months 211 211 

Advanced Cpp-Spoken 

Tutorial E-Tutor- FOSS (Free 
and Open Source Software) – 

MOOC(Online)- IIT Bombay 

Certification - - B.Sc. (M.P.Cs.) 
& B.Sc(M.St.Cs.)   

SP7 02-01-2021 

  

3 Months 216 216 

      
1028 
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Course Year : 2020-2021 

DEPARTMENT OF COMPUTER SCIENCE & APPLICATIONS 

CERTIFICATE COURSE IN PYTHON PROGRAMMING 

 

DEPARTMENTAL RESOLUTIONS 
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COURSE NAME & CODE: PYTHON PROGRAMMING – CC1 

S. No. 

Nature of 

the 

Activity 

Title of the 

Activity 
Resource Persons Duration 

No. of 

Participants 

1 
Certificate 

Course 

Python 

Programming 

Dr. D. Suresh Babu 

T. Ragotham Reddy 

M. Ramanakar 

01.03.2021 

 to 

25.03.2021 

(21 Days) –

(30hrs) 

60 

 

OBJECTIVE :     Python is a computer programming language often used to build  

      websites and software, automate tasks, and conduct data 

analysis.    

      Python provides a better structure and support for large 

programs  

      than shell scripting. Support for functional and structured  

      programming methods as well as OOP. It can be used as a 

scripting  

      language or can be compiled to byte-code for building large  

      applications. 

Goal is to  

 Master  the students to learn fundamentals of writing Python scripts 

 Learn core Python scripting elements such as variables and flow control structures 

 Write Python functions to facilitate code reuse 

 Use Python to read and write files 

 Make their code robust by handling errors and exceptions properly 

 Explore Python's object-oriented features 

 Search text using regular expressions 
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DEPARTMENT OF COMPUTER SCIENCE & APPLICATIONS 

CERTIFICATE COURSE IN OFFICE AUTOMATION 

 

DEPARTMENTAL RESOLUTIONS 
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Course Year : 2020-2021 

COURSE NAME & CODE : OFFICE AUTOMATION - CC2 

S. No. 

Nature of 

the 

Activity 

Title of the 

Activity 
Resource Persons Duration 

No. of 

Participants 

2 
Certificate 

Course 
Office Automation 

D. Rajkumar 

T. Ragotham Reddy 

V. Ramesh 

08.03.2021 

 to 

05.04.2021 

(21 Days) 

100 

 

OBJECTIVE   : 

The Goal is  

 

 To make the Students learn about the basics of About a Machine Computer 

 To learn about File creation and Operations on a file 

 To feed the students with Complete Knowledge of Word And Excel. This opportunity 

automatically provides technical skills to students. 
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SYLLABUS 

CLASS  NAME  : B.SCs – I Year 

SYLLABUS   : OFFICE AUTOMATION 

Computer Fundamentals 

Computer: Data, Process, Information 
 

Computer Generations: First Generation Computers, Second Generation Computers, Third 

Generation Computers, Fourth Generation Computers, Fifth Generation Computers  
 

Features of Computer: Speed, Storage, Accuracy, Diligence, Versatility 
 

Block Diagram of Computer: Input Device, Key Board, Key Board Layout, CPU, ALU, 

Control Unit, Memory Unit,  

RAM, ROM, Secondary Memory, Floppy Disk, Floppy Sizes, Uses of Floppy, Hard Disk, 

CD, Memory Measurement, Output Devices, Monitor (Output Device)  
 

Classification of Computers, Analog Computers, Digital Computers, Hybrid Computers,  
 

General Purpose Computers, Special purpose computers, Super Computers, Mini Computers, 

Micro computer (Or) Personal Computers, Laptops,  

Software and Hardware, Software, Program, Human ware, Hardware, Software Types: 

System Software, Application Software, Operating System, Device Driver, Computer 

Language, Language, Assembly language, High level language, Packages.  
 

WordStar, Word perfect, Lotus 123, Ms- Word, Ms-Excel, Ms-PowerPoint 
 

Windows 

Multitasking, Mouse, Interface Control Elements, Desktop, Icons, Taskbar, Start Button, 

Window Control Button, Minimize Button, Maximize Button, Close Button, Restore Button, 

Menus, Structure of a window 
 

Window:Title Bar, Menu Bar, Tool Bar, Caption Button, Scroll Bars (Vertical & Horizontal), 

Address Bar, Icons, Status Bar 
 

Options on Start Menu: Program, Favorites, Documents, Settings, Find, Help, Run, Logoff, 

Shut Down, Folders, My Computer, Recycle Bin, Empty Recycle Bin, Restoring a file, 

Network Neighborhood, Network, Internet, Brower, Internet Explorer, Shortcut Folder, 

Taskbar Options, Always on Top, Auto Hide, Show Clock, Deleting A Desktop  Folder 
 

Control Panel Icons: Date & Time, Mouse, Tracking Speed, Display 

It contain the following option: Background, Screen Saver, Appearance, Effects, Web, 

Settings, Font, Modems, Printers, Regional Settings, Power Management, Scan Disk,  
 

Internet  

Access of Internet: Direct communication, Remote Terminal connection, Gateway  

connection, Connection through a LAN, Connecting through a Modem, High speed data links, 

connecting online services 

Features of Internet: E-mail Advantages, Disadvantages, News, Tel Net, FTP Gopher, 

WWW, Online Services, BBB’s  
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 SPOKEN TUTORIAL ONLINE COURSES 
 

All of this means that students, from working professionals to recent high school 

graduates, find many reasons to take all or some of their courses online. The following list 

includes 10 advantages to online learning. 

 

Variety of Programs and Courses:  

From traditional four-year universities to completely online career colleges, higher 

education today offers a variety of options for students. This means that no matter what 

students study, from nursing to neuroscience, they can find the courses or programs they need 

online. Students can also earn every academic degree online, from a career certificate to a 

doctorate. 

 

Lower Total Costs:  

Online programs prove a more affordable option than traditional colleges. Though not 

all online degrees offer less expensive net tuition prices than traditional colleges, associated 

expenses almost always cost less. For example, there are no commuting costs, and sometimes 

required course materials, such as textbooks, are available online at no cost. In addition, many 

colleges and universities accept credits earned via free massive open online courses 

(MOOCs), the most recent advance in online education. These free online courses can help 

students fulfill general education requirements. 

 

More Comfortable Learning Environment:  

Commercials that feature online students studying in their pajamas only skims the 

surface of one of the benefits of online education: no physical class sessions. Students listen 

to lectures and complete assignments sent to them electronically, with no need to fight traffic, 

leave work early for class, or miss important family time. 

 

Convenience and Flexibility:  

Online courses give students the opportunity to plan study time around the rest of their 

day, instead of the other way around. Students can study and work at their convenience. 

Course material is always accessible online, making special library trips unnecessary. All of 

these benefits help students balance work and family commitments with their education. 

 

https://www.class-central.com/report/moocs-for-credit/
https://oedb.org/open/
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More Interaction and Greater Ability to Concentrate:  

While contradictory evidence about the rate of online student participation versus 

participation in traditional courses exists, one thing remains certain: Online courses offer shy 

or more reticent students the opportunity to participate in class discussions more easily than 

face-to-face class sessions. Some students even report better concentration in online classes 

due to the lack of classroom activity. 

 

Career Advancement:  

Students can take online courses and even complete entire degrees while working, while 

in-between jobs, or while taking time to raise a family. This academic work will explain any 

discontinuity or gaps in a resume as well. Also, earning a degree can show ambitiousness to 

prospective employers and a desire to remain informed and prepared for new challenges. 

 

Continue In Your Profession:  

Even if someone wants to complete a degree, it may not mean they want to leave their 

current job. For most students today, increasing college costs mandate that some students 

continue working while in school. The previously mentioned flexibility of online programs 

enable students to keep working while also pursuing academic credentials. 

 

Avoid Commuting:  

During snowstorms and thunderstorms, colleges may cancel classes to avoid putting 

commuting students at risk of dangerous driving conditions. Rather than miss important class 

sessions, students in online courses can always “attend” by participating in discussion boards 

or chat sessions, turning in their work on time, and watching lectures or reading materials. 

Many students also find substantial savings on fuel costs with no commute for classes. 

 

Improve Your Technical Skills:  

Even the most basic online course requires the development of new computer skills, as 

students learn to navigate different learning management systems (LMS) and programs. The 

participation skills students learn within their online courses translate to many professions, 

including creating and sharing documents, incorporating audio/video materials into 

assignments, completing online training sessions, etc. Some schools even offer students 

free laptops or iPads. 

 

https://oedb.org/open/
https://oedb.org/ilibrarian/online-colleges-offering-free-laptops-ipads/
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Transfer Credits:  

For college students who want to attend summer classes, but live too far from their 

colleges and/or work summer jobs, taking online classes from an accredited college and 

transferring the credits to their primary college can be beneficial. Students can earn college 

credit while still enjoying their summer vacation or fulfilling the responsibilities of their 

seasonal employment. Similarly, if a college or university does not offer enough open 

sections of a required course, students can take the course online at another college and 

transfer the credits. 

 

Students in online programs can effectively manage their time, learn the materials, and 

complete assignments on their own schedules to name just a few benefits of online learning. 

 

 IIT Bombay Has Entered MOU With Government of Telangana State and Offered 

Online Training Program to Enhance The Student Ability In Various Courses Like C, 

C++, Java, My Sql, Libre Office and Php, for both UG and PG Students.  

 

 As per the instruction of IIT Bombay, We successfully registered students, conducted 

trainings then students received online certificates by passing the online examination 

conducted by IIT Bombay. 
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INAUGURAL SESSION 
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Monitoring Tracker Sheet for introducing Spoken Tutorial Software Training Courses in TSKCs/Degree Colleges 

S.No. 
Major 

Streams 
Branches/ Depts. 

Spoken Tutorial Courses 

1st Year 2nd Year 3rd Year 

1. B.Sc. Computer Science 

Combinations 

Linux, Firefox,  

LibreOffice, C 

Language 

LibreOffice, BASH, C++, 

Java 

PHP-MySQL, Netbeans, Python, 

PERL, RUBY 

2. B.Sc. Electronics 

Combinations 

Linux, Firefox,  

LibreOffice 

LibreOffice, FreeEDA, 

Scilab 

 

3. B.Sc. Maths / Statistics 

Combinations 

Linux, Firefox,  

LibreOffice 

LibreOffice, Scilab, C++ LaTeX, C Language                  (for 

Statistics elective) 

4. B.Sc. Chemistry 

Combinations 

Linux, Firefox,  

LibreOffice 

LibreOffice, Gchempaint, 

JMOL Application, 

Ascend 

 

5. B.Sc. Botany / Zoology 

Combinations 

Linux, Firefox,  

LibreOffice 

LibreOffice, Gchempaint, 

JMOL Application 

Cell Designer 

6. B.Sc. Biochemistry/ 

Biotechnology/ 

Genetics 

Combinations 

Linux, Firefox,  

LibreOffice 

LibreOffice, Gchempaint, 

JMOL Application 

BioPython 

7. B.Sc. Geography / Geology 

Combinations 

Linux, Firefox,  

LibreOffice 

LibreOffice, Scilab GIMP 

8. B.A. Fine Arts Linux, Firefox,  LibreOffice, GIMP, Blender 
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LibreOffice Inkscape 

9. B.A. All Groups Linux, Firefox, 

LibreOffice 

LibreOffice, BOSS Linux  

10. B.Com. Gen/CA Linux, Firefox, 

LibreOffice 

LibreOffice, PHPMySQL Java (Only for B.Com., IT) 

11. M.Sc. Physical Sciences  

(Physics, Chemistry, 

etc.) 

Linux, Firefox,  

LibreOffice 

LibreOffice, Scilab, 

LaTeX 

 

12. M.Sc. Life Sciences 

(Botany, Zoology, 

etc.) 

Linux, Firefox,  

LibreOffice 

LibreOffice, Gchempaint, 

JMOL Application, 

LaTeX 

 

13. M.Com.  Linux, Firefox,  

LibreOffice 

LibreOffice, PHPMySQL  

 

Note: 

  1. LibreOffice is for both 1st year and 2nd year in 2016-17. In future we will restrict to 1st year only 

  2. Colleges can opt for additional courses also 
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STUDENTS ENROLLED FOR MOOCS ONLINE COURSES 

 Around 2015 Students enrolled for MOOCS Online Courses like Introduction to Computers, C, C++, Java, Mysql, Libre Office 

and Php, for both UG and PG Students.  

Workshop/Training Statistics 

 

 

 
 

Online Link to view Training Statistics : 

https://spoken-

tutorial.org/statistics/training/?training_planner__academic__state=42&training_planner__academic__city=268&training_pla

nner__academic__institution_type=1&training_planner__academic__institution_name=Kakatiya+Government+Degree+Colle

ge%2C+Hanamkonda&department=&course_type=&course__foss=&sem_start_date_after=&sem_start_date_before=&lang=

---------&status=1  

 

https://spoken-tutorial.org/statistics/training/?training_planner__academic__state=42&training_planner__academic__city=268&training_planner__academic__institution_type=1&training_planner__academic__institution_name=Kakatiya+Government+Degree+College%2C+Hanamkonda&department=&course_type=&course__foss=&sem_start_date_after=&sem_start_date_before=&lang=---------&status=1
https://spoken-tutorial.org/statistics/training/?training_planner__academic__state=42&training_planner__academic__city=268&training_planner__academic__institution_type=1&training_planner__academic__institution_name=Kakatiya+Government+Degree+College%2C+Hanamkonda&department=&course_type=&course__foss=&sem_start_date_after=&sem_start_date_before=&lang=---------&status=1
https://spoken-tutorial.org/statistics/training/?training_planner__academic__state=42&training_planner__academic__city=268&training_planner__academic__institution_type=1&training_planner__academic__institution_name=Kakatiya+Government+Degree+College%2C+Hanamkonda&department=&course_type=&course__foss=&sem_start_date_after=&sem_start_date_before=&lang=---------&status=1
https://spoken-tutorial.org/statistics/training/?training_planner__academic__state=42&training_planner__academic__city=268&training_planner__academic__institution_type=1&training_planner__academic__institution_name=Kakatiya+Government+Degree+College%2C+Hanamkonda&department=&course_type=&course__foss=&sem_start_date_after=&sem_start_date_before=&lang=---------&status=1
https://spoken-tutorial.org/statistics/training/?training_planner__academic__state=42&training_planner__academic__city=268&training_planner__academic__institution_type=1&training_planner__academic__institution_name=Kakatiya+Government+Degree+College%2C+Hanamkonda&department=&course_type=&course__foss=&sem_start_date_after=&sem_start_date_before=&lang=---------&status=1
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1.2.2 Number of Add on /Certificate programs offered during the last five years (10) 

   1.2.3 Average percentage of students enrolled in Add-on/Certificate programs as against the total number of students during the last five years (10) 

Certificate Course - 2020 - 2021 

Name of Add on /Certificate 

programs offered 

Course 

Code (if 

any) 

Year of offering  

No. of times 

offered 

during the 

same year 

Duration of 

course 

Number of 

students enrolled 

in the year 

Number of 

Students 

completing the 

course  in the year 

Python Programming CC1 01-03-2021 to 25-03-2021   21 Days 60 60 

Office Automation CC2 08-03-2021 to 05-04-2021   21 Days 100 100 

LibreOffice Suite Base-Spoken 

Tutorial E-Tutor- FOSS (Free and 

Open Source Software) – 
MOOC(Online)- IIT Bombay 

Certification - B.Sc. (B.Z.Cs.) 

SP1 02-01-2021   3 Months 74 74 

C and Cpp-Spoken Tutorial E-
Tutor- FOSS (Free and Open Source 

Software) – MOOC(Online)- IIT 

Bombay Certification  - B.Sc. 
(M.P.Cs.)  

SP2 02-01-2021   3 Months 78 78 

Learn about PHP -Spoken Tutorial 

E-Tutor- FOSS (Free and Open 

Source Software) – MOOC(Online)- 
IIT Bombay Certification  - B.Sc. 

(M.St.Cs.)  

SP3 02-01-2021   3 Months 71 71 

My Structured Query Language-

Spoken Tutorial E-Tutor- FOSS 

(Free and Open Source Software) – 

MOOC(Online)- IIT Bombay 
Certification - B.Sc. (M.St.DS.)  

SP4 02-01-2021 

  

3 Months 12 12 
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Fundamental Concepts of Libre 

Software-Spoken Tutorial E-Tutor- 

FOSS (Free and Open Source 
Software) – MOOC(Online)- IIT 

Bombay Certification - B.Com 

(CAP) 

SP5 02-01-2021 

  

3 Months 206 206 

Introduction to Computers-Spoken 

Tutorial E-Tutor- FOSS (Free and 

Open Source Software) – 
MOOC(Online)- IIT Bombay 

Certification - B.Sc.(B.Z.C.) & 

B.Sc.(B.Z.Cs.) 

SP6 02-01-2021 

  

3 Months 211 211 

Advanced Cpp-Spoken Tutorial E-

Tutor- FOSS (Free and Open Source 

Software) – MOOC(Online)- IIT 
Bombay Certification - - B.Sc. 

(M.P.Cs.) & B.Sc(M.St.Cs.)   

SP7 02-01-2021 

  

3 Months 216 216 

      
1028 



  
 

115 
 

PHOTO GALLARY 

 

 

 



  
 

116 
 

 

 

 

 

 

 

 



  
 

117 
 

Consolidated list of online courses with participant list for Academic year 2020-21 

 

Total Completed Courses: 7 

S.No 

Semester 

Start 

Date 

Software Course Department 
Participant 

List Status 
Action 

1 

 

 

Jan 2, 

2021 

Libre Office Suite 

Base 
Life Sciences 74 

https://spoken-

tutorial.org/software-

training/133903/certificate  

2 

C and Cpp 
Physical 

Sciences 
74 

https://spoken-

tutorial.org/software-

training/133903/certificate  

3 
Jan 1, 

2021 
Learn about PHP 

Physical 

Sciences 
74 

https://spoken-

tutorial.org/software-

training/133903/certificate  

4 

 

 

 

Jan 2, 

2021 

My Structured Query 

Language 

Physical 

Sciences 
12 

https://spoken-

tutorial.org/software-

training/133903/certificate  

5 Fundamental 

concepts   

of Libre Software 

BCOM 206 

https://spoken-

tutorial.org/software-

training/134254/certificate  

6 
Introduction to 

Computers 
B A 206 

https://spoken-

tutorial.org/software-

training/134254/certificate  
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https://spoken-
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training/134254/certificate  
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KAKATIYA GOVERNMENT COLLEGE, HANUMAKONDA 

 DEPARTMENT OF BOTANY 

Certificate Course in Nursery and Gardening 

02/12/2020  to 31/12/2020 

 

Resource Persons:  

 

1. Dr.B.Vijayapal Reddy, Assistant Professor of Botany, Kakatiya Government College, 

Hanumakonda. 

Dr.M.Rambabu, Assistant Professor of Botany, Kakatiya Government College, 

Hanumakonda. 

Dr.K. Omkar. Assistant Professor of Botany, Kakatiya Government College, 

Hanumakonda. 

A.Ramana Rao, Assistant Professor of Botany, Kakatiya Government College, 

Hanumakonda. 

2. S.Bhanaiah, Gardener in Local Private nursery 

3. M. Swaroopa, Lab Assistant 
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 Ways to Protect from COVID-19 

Course information: 

Overview: This course provides a general introduction to Acute Respiratory Infections (ARIs) 

and basic hygiene measures to protect against infection. By the end of the course, you should 

be able to describe basic information about ARIs including what they are, how they are 

transmitted, how to assess the risk of infection and list basic hygiene measures to protect 

against infection. 

Learning objective: Understand the basic principles of acute respiratory infections, how to 

assess the risk of infection and basic hygiene measures to protect against infection. 

Course duration: Approximately one month 

Certificates: A Record of Achievement certificate will be available to participants who 

score at least 80% of the total points available across all of the quizzes.  

 

Syllabus:  

 

 Acute Respiratory Infection (ARIs) of public health concern  

 Introduction: 

 How to protect yourself against Acute Respiratory Infections (ARIs) 

 Basic hygiene measures 

 Wearing a medical mask: 

 All about masks in the context of COVID-19 

 How to wear a fabric mask: 

 

Module 1:  

Acute Respiratory Infection (ARIs) of public health concern  

Introduction: 

Overall learning objective: To describe basic information about acute respiratory infections  
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including transmission, symptoms, treatment and prevention. 

 Infection prevention and control (IPC) is an applied discipline that affects all patient care 

activities in healthcare settings. IPC, including prevention of antimicrobial resistance (AMR), 

is an essential component of healthcare quality and patient safety. In this module you will learn 

how and why healthcare-associated infections (HAIs) occur and how IPC reduces their risk and 

spread. Effective IPC includes building a program with all healthcare personnel (HCP) playing 

their part to prevent the spread of pathogens and AMR. 

 

Module 2: 

 How to protect yourself against Acute Respiratory Infections (ARIs): 

Overall learning objective: How to manage the risk from ARIs. 

 When used correctly, PPE provides a physical barrier that protects your eyes, nose, mouth, 

skin, and clothing. Safely putting on, using, and removing PPE during healthcare activities 

relies on human decision-making and performance; therefore, it is essential to recognize risk of 

potential exposures and be sure PPE is used correctly and appropriately. 

Module  duration: 5 hours  

 

Learning objectives: 

 Explain how personal protective equipment (PPE) is used in healthcare settings 

 Identify types of PPE and rationale for use 

 Describe how to safely put on, use, and remove PPE 
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Module 3 

 Basic hygiene measures: 

Overall learning objective:  

To describe basic hygiene measures to protect against ARIs. 

Overview: The hands of health care workers (HCWs) play a critical role in keeping patients 

safe. If HCWs do not clean their hands at the right moments, using the proper methods, they 

can transmit infection-causing microorganisms through their hands from one patient to another. 

Performing hand hygiene at key moments is an important health care intervention. Hand 

hygiene reduces the transmission of microorganisms (including those that are antibiotic-

resistant), increases patient safety, and decreases health care-associated infection (HAI). 

Effective, timely hand hygiene is a cornerstone of infection prevention and control. 

 

Learning objectives: By the end of this course, participants should be able to: 

 describe hand hygiene as a critical component of infection prevention and control; 

 identify the 5 Moments for Hand Hygiene; 

 discuss glove use and hand hygiene during patient care activities; 

 demonstrate the correct way to wash hands with soap and water according to the 

WHO-recommended method; 
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 demonstrate the correct way to perform hand hygiene with an alcohol-based handrub 

(ABHR) according to the WHO-recommended method; and 

 discuss key issues and considerations of hand hygiene in a health care facility. 

 

Module 4 

 Wearing a medical mask: 

All about masks in the context of COVID-19 

Masks should be used as part of a comprehensive strategy of measures to suppress transmission 

and save lives; the use of a mask alone is not sufficient to provide an adequate level of 

protection against COVID-19. 

If COVID-19 is spreading in your community, stay safe by taking some simple precautions, 

such as physical distancing, wearing a mask, keeping rooms well ventilated, avoiding crowds, 

cleaning your hands, and coughing into a bent elbow or tissue.  

Make wearing a mask a normal part of being around other people. The appropriate use, storage 

and cleaning or disposal of masks are essential to make them as effective as possible. 

Here are the basics of how to wear a mask: 

 Clean your hands before you put your mask on, as well as before and after you take it 

off, and after you touch it at any time. 

 Make sure it covers both your nose, mouth and chin.  

https://youtu.be/ciUniZGD4tY
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 When you take off a mask, store it in a clean plastic bag, and every day either wash it if 

it’s a fabric mask, or dispose of a medical mask in a trash bin. 

 Don’t use masks with valves. 

Module 5 

 How to wear a fabric mask: 

Wearing a mask over your nose and mouth is required on planes, buses, trains, and other forms 

of public transportation traveling into, within, or out of the United States and while indoors at 

U.S. transportation hubs such as airports and stations. Travelers are not required to wear a 

mask in outdoor areas of a conveyance (like on open deck areas of a ferry or the uncovered top 

deck of a bus). 

 

 

Course out comes: 

1. Get Vaccinated and stay up to date on your COVID-19 vaccines 

 COVID-19 vaccines are effective at preventing you from getting sick. COVID-19 

vaccines are highly effective at preventing severe illness, hospitalizations, and death. 

 Getting vaccinated is the best way to slow the spread of SARS-CoV-2, the virus that 

causes COVID-19. 

https://www.cdc.gov/coronavirus/2019-ncov/travelers/face-masks-public-transportation.html
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/different-vaccines.html
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/different-vaccines.html
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/different-vaccines.html
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  Government recommends that everyone who is eligible stay up to date on their 

COVID-19 vaccines, including people with weakened immune systems. 

2. Wear a mask 

 Everyone ages 2 years and older should properly wear a well-fitting mask indoors in 

public in areas where the COVID-19 Community Level is high, regardless of 

vaccination status. 

 Wear a mask with the best fit, protection, and comfort for you. 

 If you are in an area with a high COVID-19 Community Level and are ages 2 or older, 

wear a mask indoors in public. 

 If you are sick and need to be around others, or are caring for someone who has 

COVID-19, wear a mask. 

 If you are at increased risk for severe illness, or live with or spend time with someone at 

higher risk, speak to your healthcare provider about wearing a mask at medium 

COVID-19 Community Levels. 

 People who have a condition or are taking medications that weaken their immune 

system may not be fully protected even if they are up to date on their COVID-19 

vaccines. They should talk to their healthcare providers about what additional 

precautions may be necessary. 

3. Stay 6 feet away from others 

 Inside your home: Avoid close contact with people who are sick, if possible. If 

possible, maintain 6 feet between the person who is sick and other household members. 

If you are taking care of someone who is sick, make sure you properly wear a well-

fitting mask and follow other steps to protect yourself. 

 Indoors in public: If you are not up to date on COVID-19 vaccines, stay at least 6 feet 

away from other people, especially if you are at higher risk of getting very sick with 

COVID-19. 

4. Avoid poorly ventilated spaces and crowds 

 If indoors, bring in fresh air by opening windows and doors, if possible. 

 If you are at increased risk of getting very sick from COVID-19, avoid crowded places 

and indoor spaces that do not have fresh air from the outdoors. 

https://www.cdc.gov/coronavirus/2019-ncov/vaccines/stay-up-to-date.html
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/stay-up-to-date.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditions.html
https://www.cdc.gov/coronavirus/2019-ncov/your-health/covid-by-county.html
https://wcms-wp.cdc.gov/coronavirus/2019-ncov/your-health/covid-by-county.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditions.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditions.html
https://www.cdc.gov/coronavirus/2019-ncov/your-health/effective-masks.html
https://www.cdc.gov/coronavirus/2019-ncov/your-health/effective-masks.html
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/fully-vaccinated.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditions.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/Improving-Ventilation-Home.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditions.html
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5. Test to prevent spread to others 

 You can choose from many different types of tests. 

 Tests for SARS-CoV-2(the virus that causes COVID-19) tell you if you have an 

infection at the time of the test. This type of test is called a viral test because it looks 

for viral infection. 

 Regardless of the test type you select, a positive test result means that you have an 

infection and should isolate and inform your close contacts to avoid spreading disease 

to others. 

 Over-the-counter self-tests are viral tests that can be used at home or anywhere, are 

easy to use, and produce rapid results. Anyone can use self-tests, regardless of their 

vaccination status or whether they have symptoms. 

 COVID-19 self-tests are one of many risk-reduction measures, along with vaccination, 

masking, and physical distancing, that protect you and others by reducing the chances 

of spreading COVID-19. 

6. Wash your hands often 

 Wash your hands often with soap and water for at least 20 seconds especially after you 

have been in a public place, or after blowing your nose, coughing, or sneezing. 

 It’s especially important to wash your hands: 

o Before eating or preparing food 

o Before touching your face 

o After using the restroom 

o After leaving a public place 

o After blowing your nose, coughing, or sneezing 

o After handling your mask 

o After changing a diaper 

o After caring for someone sick 

o After touching animals or pets 

 If soap and water are not readily available, use a hand sanitizer that contains at least 

60% alcohol. Cover all surfaces of your hands and rub them together until they feel 

dry. 

 Avoid touching your eyes, nose, and mouth with unwashed hands. 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/testing.html
https://www.cdc.gov/coronavirus/2019-ncov/your-health/about-covid-19/basics-covid-19.html
https://www.cdc.gov/coronavirus/2019-ncov/testing/diagnostic-testing.html
https://www.cdc.gov/coronavirus/2019-ncov/testing/diagnostic-testing.html
https://www.cdc.gov/coronavirus/2019-ncov/testing/diagnostic-testing.html
https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html#contact
https://www.cdc.gov/coronavirus/2019-ncov/testing/self-testing.html
https://www.cdc.gov/coronavirus/2019-ncov/testing/self-testing.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
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7. Cover coughs and sneezes 

 If you are wearing a mask: You can cough or sneeze into your mask. Put on a 

new, clean mask as soon as possible and wash your hands. 

 If you are not wearing a mask: 

o Always cover your mouth and nose with a tissue when you cough or sneeze, or 

use the inside of your elbow and do not spit. 

o Throw used tissues in the trash. 

o Immediately wash your hands with soap and water for at least 20 seconds. If 

soap and water are not readily available, clean your hands with a hand sanitizer 

that contains at least 60% alcohol. 

8. Clean and disinfect 

 Clean high touch surfaces regularly or as needed and after you have visitors in your 

home. This includes tables, doorknobs, light switches, countertops, handles, desks, 

phones, keyboards, toilets, faucets, and sinks. 

 If someone is sick or has tested positive for COVID-19, disinfect frequently 

touched surfaces. 

o Use a household disinfectant product from EPA’s List N: Disinfectants for 

Coronavirus (COVID-19)external icon according to manufacturer’s labeled 

directions. 

o If surfaces are dirty, clean them using detergent or soap and water prior to 

disinfection. 

9 .Monitor your health daily 

 Be alert for symptoms: 

o Watch for fever, cough, shortness of breath, or other symptoms of COVID-19. 

o Take your temperature if symptoms develop. 

o Don’t take your temperature within 30 minutes of exercising or after taking 

medications that could lower your temperature, like acetaminophen. 

o Follow CDC guidance if symptoms develop. 

 Monitoring symptoms is especially important if you are running errands, going into the 

office or workplace, and in settings where it may be difficult to keep a physical distance 

of 6 feet. 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/disinfecting-your-home.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/disinfecting-your-home.html
https://www.epa.gov/pesticide-registration/list-n-disinfectants-coronavirus-covid-19
https://www.epa.gov/pesticide-registration/list-n-disinfectants-coronavirus-covid-19
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
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9. Follow recommendations for quarantine 

 If you come into close contact with someone with COVID-19: follow 

Government’s recommendations for quarantine. 

10. Follow recommendations for isolation 

 If you test positive for COVID-19 or have symptoms: follow  

Government’s recommendations for isolation. 

Reference Links 

view-source:https://openwho.org/courses/eprotect-acute-respiratory-infections 

https://www.youtube.com/watch?v=9Tv2BVN_WTk. 

 

Attendance: 

Created Zoom link and conducted classes using videos of WHO published contents. 

 

 

 

 

 

 

 

 

 

 

https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html#contact
https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/testing/diagnostic-testing.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html
https://www.youtube.com/watch?v=9Tv2BVN_WTk
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About this Course 

Over 500,000 people in  India and over 8 million people worldwide are dying every year from 

cancer. As people live longer, the incidence of cancer is rising worldwide and the disease is 

expected to strike over 20 million people annually by 2030. This open course is designed for 

people who would like to develop an understanding of cancer and how it is prevented, 

diagnosed, and treated. 

The course introduces the molecular biology of cancer (oncogenes and tumor suppressor 

genes) as well as the biologic hallmarks of cancer. The course also describes the risk factors for 

the major cancers worldwide, including lung cancer, breast cancer, colon cancer, prostate 

cancer, liver cancer, and stomach cancer. We explain how cancer is staged, the major ways 

cancer is found by imaging, and how the major cancers are treated. 

 Course out comes: 

 Upon successful completion of this course, Students will be able to: - 

 Identify the major types of cancer worldwide.  

 Describe how genes contribute to the risk and growth of cancer.  

 List and describe the ten cellular hallmarks of cancer. 

 Define metastasis, and identify the major steps in the metastatic process. 

 Describe the role of imaging in the screening, diagnosis, staging, and treatments 

of cancer. 

 Explain how cancer is treated.  

 We hope that this course gives you a basic understanding of cancer biology and 

treatment.  

 The course is designed to understand how cancer develops and provides a 

framework for understanding cancer diagnosis and treatment. 

About this Specialization 

The healthcare system is a rapidly evolving field with new research leading to advancements in 

medicine. Developed at Johns Hopkins University and led by top-ranked Hopkins faculty and 

cancer experts, this specialization on Cancer Biology focuses on the basics of cancer biology, 

how cancer metastasis occurs,  

This specialization starts with an Introduction to the Biology of Cancer, introduces the 

molecular biology of cancer and the biologic hallmarks of cancer. The course also describes the 

risk factors for the major cancers worldwide, including lung cancer, breast cancer, colon 

cancer, prostate cancer, liver cancer, and stomach cancer. Experts at Johns Hopkins University 

explain how cancer is staged, the major ways cancer is found by imaging, and how the major 

cancers are treated. 
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The specialization takes a deeper dive in Understanding Cancer Metastasis, explaining how 

cancer spreads or metastasizes. This course will describe the major theories of metastasis and 

then describe the biology behind the steps in metastasis. The course also describes the major 

organs targeted by metastasis and describes how metastases harm the patient. Lastly, it focuses 

on Understanding Prostate Cancer, providing you with the tools to examine the incidence of 

prostate cancer, including risk factors, stages, and treatments at each stage. 

 

Syllabus - What you will learn from this course 

Incidence and Etiology of Cancer 

In this first week, we'll get a high-level introduction to the basics of cancer biology as well as 

incidence and common types of cancer. 

Genetics of Cancer 
Now, we'll turn our attention to the genetics of cancer, variation and mutation, two-hit 

hypothesis, and genomic instability. 

Ten Cellular Hallmarks of Cancer 

All cancers share ten cellular hallmarks. This week, you'll learn to identify these hallmarks in 

order to distinguish a normal cell from a cancerous cell. 

Metastasis: The Real Killer 

The lethal agent of cancer is metastasis. This week, we'll take a good look at this deadly event, TNM 

staging, the metastatic process, and an ecological paradigm. 

 

 

 

Course Content: 

Introduction to the Biology of Cancer 
1 week:  

The course introduces the molecular biology of cancer (oncogenes and tumor suppressor 

genes) as well as the biologic hallmarks of cancer. The course also describes the risk factors for 

the major cancers worldwide, including lung cancer, breast cancer, colon cancer, prostate 

cancer, liver cancer, and stomach cancer. We explain how cancer is staged, the major ways 

cancer is found by imaging, and how the major cancers are treated. In addition to the core 

materials, this course includes two Honors lessons devoted to cancers of the liver and prostate. 

Upon successful completion of this course, you will be able to: - Identify the major types of 

cancer worldwide. 

 (Lecture 1) - Describe how genes contribute to the risk and growth of cancer. 

https://www.coursera.org/learn/cancer?specialization=cancer-biology
https://www.coursera.org/learn/cancer?specialization=cancer-biology
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 (Lecture 2) - List and describe the ten cellular hallmarks of cancer. 

 (Lecture 3) - Define metastasis, and identify the major steps in the metastatic process.  

(Lecture 4) - Describe the role of imaging in the screening, diagnosis, staging, and treatments 

of cancer.  

(Lecture 5) - Explain how cancer is treated.  

(Lecture 6) We hope that this course gives you a basic understanding of cancer biology and 

treatment.  

The course is not designed for patients seeking treatment guidance – but it can help you 

understand how cancer develops and provides a framework for understanding cancer diagnosis 

and treatment. 

Understanding Cancer Metastasis 

 2 week:  

In this course Resource persons explain how cancer spreads or metastasizes. We’ll describe the 

major theories of metastasis and then describe the biology behind the steps in metastasis. The 

course also describes the major organs targeted by metastasis and describes how metastases 

harm the patient. 

 

Understanding Prostate Cancer 

Over 1,000,000 men worldwide are diagnosed with prostate cancer every year. Three hundred 

thousand men worldwide are dying from prostate cancer every year. As people live longer, the 

incidence of prostate cancer is rising worldwide and prostate cancer continues to be a major 

health problem. Thanks to years of dedication and commitment to research we’ve made 

enormous advances in the treatment of prostate cancer, But there is still a lot of work to be 

done. In this Understanding Prostate Cancer course,  we will provide an introduction to the 

biology of prostate cancer as well as how it is identified and treated at various stages of the 

disease.  

 By the time you finish this course you'll be able to  

Define risk factors for prostate cancer  

Understand current prostate cancer screening guidelines  

 Understand prostate cancer staging  

Understand treatments for localized prostate cancer  

Understand treatments for advanced prostate cancer  

Understand treatments to alleviate the symptoms caused by prostate cancer 
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 This Understanding Prostate Cancer Course should be helpful to anyone who wants to develop 

a deeper understanding of prostate cancer biology and treatment. It should be useful to students 

who are interested in a deeper understanding of the science of cancer. It should also be helpful 

to health care providers, data managers, and educators who wish to develop a better 

understanding of prostate cancer and how it affects individuals. The course is not designed for 

patients seeking treatment guidance. For those of you who might be thinking about a career in 

cancer research or patient care, I hope this course will inspire you to pursue that path! The 

course is divided into five modules organized to facilitate learning. I'm glad that you decided to 

join this course. I hope that you will develop a basic understanding of prostate cancer. I hope 

that it will help you in whatever field you work. If you are a student, I hope that what you learn 

here will help you begin a career in cancer biology research and contribute to the worldwide 

effort to save lives. 

 

Attendance: 

Created Zoom Link and conducted classes  

For ex: 
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20-006-S-1001 Passed 

2 T.Nandhini 
20-006-S-1002 Passed 

3 B.Sneha 
20-006-S-1003 passed 

4 M.Amulya 
20-006-S-1004 Passed 

5 M.Jyothi 
20-006-S-1005 Passed 

6 S.Priyanka 
20-006-S-1006 passed 

7 K.Naveen Chandra 
20-006-S-1007 Passed 

8 S.Sruthi 
20-006-S-1008 Passed 

9 M.Swathi 
20-006-S-1009 passed 

10 K.Pushpa 
20-006-S-1010 Passed 

11 Ch.Pujitha 
20-006-S-1011 passed 

12 W.Sainath 
20-006-S-1012 Failed 

13 Ch.Madhukar 
20-006-S-1013 Passed 

14 S.Deepa Roshini 
20-006-S-1014 Passed 

15 B.Sindhu Nishma 
20-006-S-1015 passed 

16 K.Anusha 
20-006-S-1016 Passed 

17 K.Mounika 
20-006-S-1017 passed 

18 S.Pravalika 
20-006-S-1018 Failed 

19 B.Sanjeev 
20-006-S-1019 Passed 

20 P.Prathibha 
20-006-S-1020 Passed 

21 K.VijayKumar 
20-006-S-1021 passed 

22 Ch.Sandeep 
20-006-S-1022 Passed 

23 M.Praveen 
20-006-S-1021 Passed 

24 
V.RajKumar 

20-006-S-1022 passed 

25 
G.Navya 

20-006-S-2023 Passed 
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MODEL CERTIFICATE 

 

has completed

Certificate course On Introduction to Cancer Biology

(17-02-21 to 17-3-2021)

Principal

Department of Microbiology 

Kakatiya Govt.College,HNK.

A.Alekya
Reg.No.20-006-S-1001

Course Coordinator
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DEPARTMENT OF BIO-TECHNOLOGY 

CERTIFICATE COURSE IN GENETIC ENGINEERING 
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DEPARTMENTAL RESOLUTIONS 
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SYLLABUS 
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STUDENTS  ATTENDANCE 
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STUDENTS ENROLLED 

S.No Name of the student Registered no Passed/failed 

1 D.Naresh 006203001 Passed 

2 G.Praveen 006203002 Passed 

3 J.Dileep -3006 Passed 

4 M.Abhinandhan -3012 Passed 

5 N.Sowjanya -3014 Passed 

6 T.Srinivas -3016 Passed 

7 M.Bhavani -3013 Passed 

8 K.Shravani -3007 Passed 

9 R.Rajkumar -3015 Passed 

10 
B.Aravind 

00620-3101 Passed 

11 
B.Mahesh 

-3102 Passed 

12 
G.Ramesh 

-3105 Passed 

13 
L.Premsagar 

-3107 Passed 

14 
M.Shivakumar 

--3108 Passed 

15 
S.Nvyasree 

-3109 Passed 

16 
T.Mahesh 

-3111 Passed 

17 
A.Sateesh 

006213051 Passed 

18 G.Shashank 3052 Passed 

19 J.David Raj 3053 Passed 

20 K.Hemalatha 3054 Passed 

21 K.Arun Kumar 3055 Passed 

22 M.Vinay Kumar 3056 Passed 

23 M.Sriram 3057 Passed 

24 N.Deekshika 3058 Passed 

25 P.Hemanth 3059 Passed 

26 A.Ajay 006213101 Passed 

27 B.Hareesha 3102 Passed 

28 K.Tejaswi 3106 Passed 

29 P.Sravani 3108 Passed 

30 S.Swarna Priya 3109 Passed 
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MODEL CERTIFICATE 

 

This certificate declares that

has completed

Certificate Course On Genetic Engineering

1-09-2020 to  30-09-2020

Principal

DEPARTMENT OF BIOTECHNOLOGY,

KAKATIYA GOVERNMENT COLLEGE,HNK.

Course Coordinator

J.Dileep
Reg.No  006 20 - 3006
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DEPARTMENTAL RESOLUTIONS 
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SYLLABUS 
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STUDENTS PARTICIPANTS 

 

                

 

Students enrolled: 

S.No Name of the student Registered no Passed/failed 

1 
Alpukonda Monohith 006-193101 

Passed 

2 
Arrem Bhanu Prasad 006-193102 

Passed 

3 
Athkuri Devender 006-193103 

Passed 

4 
Bandari Anil 006-193104 

Passed 

5 
Bhukya Suman 006-193105 

Passed 

6 
Birudala Abhisha 006-193106 

Passed 

7 
Boga Maheshwar 006-193107 

Passed 

8 
Chunchu Raghuvaran 006-193108 

Passed 

9 
Damera Madhukar 006-193109 

Passed 

10 
Dhikonda Srikanksha 006-193110 

Passed 

11 
Dulam Kamal 006-193111 

Passed 

12 
Etikala Premkumar 006-193113 

Passed 
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13 
Jalthari Nagaraju 006-193116 

Passed 

14 
Jampala Pranathi 006-193117 

Passed 

15 
Juluri Sai ram 006-193119 

Passed 

16 
Kanakam Chandana 006-193120 

Passed 

17 
Kethe Rathna Kishore 006-193121 

Passed 

18 
Koduri Shivaram 006-193122 

Passed 

19 
Kodukudu Rakesh 006-193123 

Passed 

20 
Lala Lokesh 006-193124 

Passed 

21 
Manne Bharath Kumar 006-193125 

Passed 

22 
Mohammed Salman 006-193126 

Passed 

23 
MyadariSanjana 006-193127 

Passed 

24 
Nagavath Sumabindhu 006-193128 

Passed 

25 
Onteru Swarnalatha 006-193129 

Passed 

26 
Pallerla Naveen Kumar 006-193130 

Passed 

27 
Pamula Sai Bhargav 006-193131 

Passed 

28 
Pelluri Mayuri 006-193132 

Passed 

29 
Pylla Chandra Shekar 006-193133 

Passed 

30 
Rachakonda Saraswathi 006-193134 

Passed 
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MODEL CERTIFICATE 

 

DEPARTMENT OF BIOTECHNOLOGY,
KAKATIYA GOVERNMENT 

COLLEGE,HNK.

M.SANJANA

CERTIFICATE COURSE ON FERMENTATION 

TECHNOLOGY

This certificate declares 

that

has completed

Reg NO - 006193127

Course Coordinator

23-11-2020 to 28-12-2020

Principal
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DEPARTMENT OF COMMERCE 

CERTIFICATE COURSE IN EXCEL FOR ACCOUNTING 

 

 

OBJECTIVE OF THE COURSE: 

 To acquire practical skills using MS Excel for accounting practices  

COURSE INAUGURAL SESSION 

 An inaugural gathering held on 01.09.2020 regard to  the induction of certificate course on 

Excel for accounting undertaken by the department of commerce. 

 DR.S.VINODAR RAO , Head of the department of Commerce chaired this session. 

S.GANAPATHI RAO Principal, DR.E.RAMBHASKAR ARJU,IQAC CO ORDINATOR addressed 

the gathering and highlighted the importance of GST practitioners in the economy. 

 K.LINGA REDDY Assistant Professor of Commerce and course coordinator , delivered an 

extensive talk on the concept. 

 Department faculty and 100 B Com students attended this session. 

COURSE VALEDICTORY SESSION 

 Valedictory gathering of the certificate  course on Excel for accounting organised by the 

department of commerce held on 14.10.2020. 

DR.S.VINODAR RAO , Head of the department of Commerce chaired this session. DR. 

P.VENKATESHWARLU Principal, DR.E.RAMBHASKAR ARJU,IQAC CO ORDINATOR graced 

this occasion and appreciated the participants. 

DR.B.VISHNU KUMAR ,Assistant Professor of Commerce ,GDC  Narsampet  attended this 

session as chief guest and delivered the valedictory talk. 

Appreciation certificates distributed to the participants. Department faculty and 100 B Com 

students attended this session. 
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DEPARTMENTAL RESOLUTIONS 
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SYLLABUS 

DEPARTMENT OF COMMERCE, KGC 

HANAMKONDA,WARANGAL DIST. 

Certificate course on Excel for Accounting. 

Unit-I: 

Accounting basic concepts-accounting cycle-double entry system-Book 

keeping-day book-Journal-subsidiary books-Trial balance-final accounts. 

Unit-II 

Getting Started with Excel-Excel formulas-Excel short cut keys-Cash book 

with Excel-Profit & Loss Account with Excel-Balance sheet with Excel-

Excel for bills receivables-Excel for bills payable-Excel for Bank 

Reconcile Statement-Excel for deprecation calculator-Excel Q’s and A’s-

Financial report printing in Excel. 
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DR.E.RAMBHASKAR RAJU AT VALEDICTORY SESSION. 

 

DR.S.VINODAR RAO AT INNAGURAL SESSION. 
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K.LINGA REDDY AT INNAGUARL TALK. 

 

 

DR.B.VISHNU KUMAR at technical session. 
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MODEL CERTIFICATE 
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ATTENDANCE STATEMENT OF EXCEL FOR ACCOUNTING CERTIRFICATE COURSE – SEPTEMBER – OCTOBER 2020. 
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OBJECTIVE OF THE COURSE: 

 To acquire practical insight over usage of Excel for statistical application 

 COURSE INAUGURAL SESSION 

 An inaugural gathering held on 02.01.2021 regard to the induction of certificate course /Value 

Added Course undertaken by the department of commerce. 

 DR.S.VINODAR RAO , Head of the department of Commerce chaired this session. DR. 

P.VENKATESHWARLU Principal, DR.E.RAMBHASKAR ARJU,IQAC  COORDINATOR 

addressed the gathering and highlighted the importance of Excel in business processing. 

 K.LINGA REDDY Assistant Professor of Commerce, GDC Jammikunta Karimnagar dist 

delivered an extensive talk on the concept. 

 Department faculty and 100 B Com students attended this session . 

COURSE  VALEDICTORY  SESSION 

 Valedictory gathering of the certificate course/ Value Added Course organised by the 

department of commerce held on 02.02.2021. 

DR.S.VINODAR RAO , Head of the department of Commerce chaired this session. DR. Sri. 

S.GANAPATHI RAO,  Principal, DR.T.SUJATHA ,IQAC  COORDINATOR  graced this occasion 

and appreciated the participants. 

DR.I.SHIVA NAGA SREENU Assiatant Professor of Commerce ,GDC Narsampet  attended 

this session as chief guest and delivered the valedictory talk. 

Appreciation certificates distributed to the participants. Department faculty and 100 B Com 

students attended this session. 
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SYLLABUS 

 

DEPARTMENT OF COMMERCE, KGC 

HANAMKONDA,WARANGAL DIST. 

 SYLLABUS for VALUE ADDED  COURSE ON EXCEL FOR STATISTICS 

Unit-I Basic Statistics 

Statistical Functions,, foundational statistical functions ,Ranking Functions 

Data Analysis , Statistical Analysis, Descriptive Statistics, statistical measures, 

t- tests, Straight Line Analysis ,Simple Linear Regression, Multiple Regression 

Charts, Histogram, Interval with a bar, Waterfall chart. 

Unit-II  Basic Statistics 

Introduction to Excel, Mathematical equations with Excel, Descriptive 

statistics with Excel, Central tendency with Excel, Correlation and ANOVA 

with Excel, Pivot Table with Excel Visual display with Excel 
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DEPARTMENTAL RESOLUTIONS 
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PHOTO GALLARY 

 

DR.S.VINODAR RAO at Inaugural session 

 

 

DR.I.SHIVANAGA SREENU on technical session 
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MODEL CERTIFICATE 
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STUDENTS  ATTENDANCE 
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DEPARTMENT OF HISTORY 

CERTIFICATE COURSE IN ART & ARCHITECTURE OF KAKATIYAS 

DEPARTMENTAL RESOLUTIONS 
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SYLLABUS 
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STUDENTS ATTENDANCE 
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MODEL CERTIFICATE 
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VALEDICTORY SESSION  
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DEPARTMENT OF HISTORY 

CERTIFICATE COURSE IN IRRIGATION SYSTEM UNDER KAKATIYAS 
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DEPARTMENTAL RESOLUTIONS 

 

 

 
 

 

 



  
 

220 
 

 

SYLLABUS 
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STUDENT ATTENDANCE 

 

 
  



  
 

222 
 

 
  



  
 

223 
 

 
 



  
 

224 
 

 



  
 

225 
 

 



  
 

226 
 



  
 

227 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  
 

228 
 

MODEL CERTIFICATE 
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VALEDICTORY SESSION 
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DEPARTMENT OF ECONOMICS 

CERTIFICATE COURSE IN INTRODUCTION TO MS-WORD, EXCEL, 

POWER POINT AND INTERNET 

REPORT ON CERTIFICATE COURSE IN 

 INTRODUCTION TO MS WORD, EXCEL, POWER POINTAND INTERNET 

Department of Economics  

Kakatiya Government College, Hanamkonda TS 

Name of the Certificate 

Course 

Introduction to Ms Word, Excel, Ms Power point, 

Internet 

Duration From 18-10-2021 to 17-11-2021 

Enrollment 30 students  

Objectives of the Course 

(The students are enabled) 

1. To know the need and importance of MS office 

in daily life 

2. To learn basics of MS Word, Excel, Power 

point and Internet. 

3. To apply the knowledge in their study projects  

Learning Outcomes 

(after the completion of course 

students should be able to ) 

1. To learn the basics of MS Word, Excel, Power 

point and Internet.  

2. Know the graphical representation of data  

3. Use the computer knowledge in their studies 

Teaching and Learning 

Activities 

Lecture method, Experiential learning, learning 

by doing 

Evaluation 50 Marks Objective type questions 

Feedback Feedback was taken from students. 

Resource Persons 

1. Dr. D. Suresh Babu, Assistant Professor of 

Computer Science  

2. B. Indira Nainadevi  Assistant Professor of 

Economics 

3. K. Ramesh Lecturer in Computer science  

Assessment Criterion  
      Grading system  

       (40-50-A,  30-40-B,  20-30-C,  10-20-D) 
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DEPARTMENTAL RESOLUTIONS 
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SYLLABUS 
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STUDENTS ATTENDANCE 
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Dr. Suresh Babu Assistant Professor of Computer Science explaining the need for basic 

computer skill for employability on the inaugural session of Certificate course in virtual 

room on 18-10-2021 

 

 

Student’s participation in certificate course  
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 Student’s Classes in Computer Labs  
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MODEL CERTIFICATE 
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FEEDBACK 
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DEPARTMENT OF ECONOMICS 

CERTIFICATE COURSE IN ECONOMICS OF RURAL DEVELOPMENT 

 

RESOLUTION 
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SYLLABUS 
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STUDENT ATTENDANCE 
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MODEL CERTIFICATE 
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FEEDBACK 
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Dr. K. Mallesham, Principal addressing the students in 

 inaugural session on 03-12-2021 

 

 

A. Somanarsaiah , Assistant Professor of Public Administration as a 

Resource person explaining the outline of the certificate course in inaugural session on 

03-12-2021 
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DEPARTMENT OF POLITICAL SCIENCE 

CERTIFICATE COURSE IN CONSTITUTION OF INDIA 

 

 

 

DEPARTMENTAL RESOLUTIONS 
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NOTICE 

 
 

 

 

List of Resource Persons 
 

1. S. Ganapathi rao 

2. B. Muralidhar 

3. A. Somanarsaiah 

4. S. Kamalakar 

5. Dr.K. Mallesham 

6. A. Madhusudhanreddy 

7. K.Madhavi 
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STUDENTS ATTENDANCE 
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MODEL CERTIFICATE 
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A Somanarsaiah, Asst.prof. addressing the students on the topic 

 

 
 

Participation of Students and staff of K.G,C. 
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A . Madhusudhan Reddy, Asst. Prof. briefing on the Certificate course 

 

 
Principal Dr.k.Mallesham addressing inaugural Session 
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STUDENT ATTENDANCE  
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DEPARTMENT OF POLITICAL SCIENCE 

CERTIFICATE COURSE IN GANDHI, AMBDKAR AND MARX 

   

 

NOTICE 
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SYLLABUS 
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STUDENTS ATTENDANCE 
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MODEL CERTIFICATE 
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Dr. K. Mallesham Principal Speaking about Mahatma Gandhi 

 

 

 

 

 
 

B Raju, Asst. Professor addressing the gathering 
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DEPARTMENT OF PUBLIC ADMINISTRATION 

CERTIFICATE COURSE IN GOOD GOVERNANCE 

 

DEPARTMENTAL RESOLUTIONS 
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STUDENTS ATTENDANCE 
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272 
 

 

DEPARTMENTAL RESOLUTIONS 
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MODEL CERTIFICATE 

 

 


